—t

REQUEST FOR QUOTATION | THIS RFQ 1s [_]1S NOT A SMALL BUSINESS SET-ASIDE PAGE OF PAGES
(This is not an order) I | | 5
1. REQUEST NO. 2. DATEISSUED |3, REQUISITION/PURCHASE REQUEST NO. 4, CERT. FOR NAT. DEF. RATING
RFQ-TX-G7-00058 07/08/2007 PR-TX-07-00348 | UNDER BOSA REG. 2
: ANDI/OR DMS REG. 1
fa. |SBUED BY uysEPA Mail Drop: BMO-RP &. DELIVER BY {Dats)
PROCUREMENT SECTION
1445 ROSS AVENUE, SUITE 1200 | IRIZRIEOT
DALLAS ,TX 75202 2733 - 7. DELIVERY
5h, EOR INFORMATION CALL: (No collect calls) | % EOB B s OTHER
Name TELEPHONE NUMBER - ESTNATION | (5eo schedute
WENDY W RDSS {214} BB5-T471 Fax; (214) 665-8505 8. DESTINATION
T : fa. Mame of Consignee 1S EPA Mail Drop
a. Name b. Company SECTIONM 1 GOs7
b. Street Address
c. Street Address 7T WEST JACKSON BLVD
ci
Y cHicAco
d. City &, Stats f. Zip Code d. State. e, Zip Code gogn4

10. PLEASE FURNISH QUOTATIONS TO THE
J'SSUING OFFICE IN BLOCK 5A ON OR BEFORE
CLOSE OF BUSINESS (Date)

07302007

IMPORTANT: This is a request for informatioh, and quotations furnished are not offers. If you are unablo to
guote, please so indicate on this form and ety it to the address in Block 4. This request does not commit the
Government to pay any costs incurred in the preparation of the submission of this quotation er to contract for
supplies or services. Supplies are of domestic origin unless otherwise indicated by quotor. Any ropresentations
and/or certifications attached o this request for Quotations must be completed by the quoter,

12. SCHEDULE {Include applicable Federali State and Local taxes)

Exeoutive Coaching and Leadership Development. One-
on-one coaching:
Period of Performance: Date of award - 09/30/2008
The US EPA Region & intend tooaward a fixed-price
Purchase Order for Executlve Coaching and Leadership
Bevelopment for Senior Managers in accorance with
the Statement of Work. The Coaching and Leadership
Development shall consist of the following
deliverablas;

1. 'Ong-on-one Coaching:
coaching
teamwork,
Region 6
2. Group
people) :

Focus gf the ons-on-one
sezsiong will be on improving leadership,
and comrunication at all levels of EPA

with axecutiwve managers,

Coaching Sessipns {2 hrs, for 10 - 20
This cost shall include all handouts,
videomr, and materiala,

3. 2 Day Training or Hetreal:
include all handouts, videos,
materials

Thig coat-shall
facility and

ITEM NO. SUPPLIES/SERVICES QUANTITY| UNIT UNIT PRICE AMOUNT
() () (e} (d) (e} it}
1 Exacutive Coaching i 1 YEAR

12. DISCOUNT FOR PROMPT PAYMENT }

a.10 Calendar Days (%)

b.20 Calandar Days (%)

£.30 Calendar Days (5:)

d, Calendar Days

Number Percent

MOTE: Addilional pravisions and representations

EaTE Dare nol attached

13, NAME AND ADDRESS OF QUOTER

a. NAME OF QUOTER

b. STREET ADDRESS

14. SEGNATUREE OF PERSON AUTHORIZED TO
SIGN QUOTATION

15. Date OF Quotation

c. TITLE {Type or Print)

| 16. SIGMER

c. COUNTY a. NAME (Type or Print) b. TELEPHONE
I Area Code

d. CITY o. STATE f. ZIP CODE Mumber

AUTHORIZED FOR LOCAL REPRODUCTION I Previgus editien nol usaltde

STANDARD FORM 18 (REV. 6-25} / Prescribed by G5A - FAR (48 CFR) 83, 218-1(a}




REQUEST FOR QUOTATION- PAGE NO.
CONTINUATION 2
REQUEST NO. DATE ISSUED REQUISITION/PURCHASE REQUEST NO.
RFQ-TX-07-00058 [ e PR-TX-07-00348
ITEM NOC. SUPFLIES/SERVICES QUANTITY | UNIT UNIT PRICE AMOUNT
(a) (b} (e} (d) (e} {f)
1 Executive Coaching
[cantinued) | 4. Presentaticons, and Meetings with Management
Information Team): This cost shall include all
handouts, videos, and materials,
5. Brown Bag (Lunch Hours 11aM - 1PM] "Book Review®
Piscussion: EPA will provide books in advance for all
mANAgErs and supervisors,
This RFQ and Statement of Work is loecated on the
Realon & website: htop//:www epd  gov/regione /riq.
Interested contractors MUST be registered with
Central CUontractor Registraticon {CCR) and Dunn &
Bradstroet to be awarded a Purchase Order, The
Webaite bo register for CCR is htkp://wwe.ccr.gov.
Should you have gquestions regarding this RFQ, please
submit your questions in writing to
ross.wendy@epa gov on or before July 18, 2007,
11i:00aM CST.
Please mail wour price guote on or bafore July 30
2007, 2;00FPM C5T to the following address;
US Environmental Protection Agency, Region &
1445 Hoss Avenue, Ste. 1200
ATTH: Wendy W. Rose [EMD-RP}
Dallas, Texas 75202
"Price Quotss regeived after 2:00p.m. on the date
indicated will NOT be considsred",
z Group Coaching 1 YEAR
Group Ceoaching -
Period of Performance: Date of awird - 03/30/2008.
3 2 Day Training 1 YEAR
2 Day Training or REerLveat -
Partod of Performance: Date of award - 09/30/2008
4 Presentations, meetings 1 YEAR
Pregentationgz, meetings with Management
Pariod of Performance: Date of award - 09/30/2008
5 Brown Bag 1 YEAR
Brown Bag
Period of Performance: Date of award - 03/30/2008,
B DFTION 1 1 YEAR
QFTICN 1 - Executive Coaching and Leadership
Development. One-on-one coaching:
Period of Performance: 1070172008 - 02/30/2009
T OFTION 1 1 YEAR
GPTION l- Group Coaching
Period of Performadce: 10/01/2008 09 f3io/2009
i OFTION 1 1 YEAR
OPTION 1 2 Day Training or Hetreat
Poriogd of Performance: 10/01/2008 g8/30/200%
L] DPTION 1 1 YEAR
OBTION 1 Presentations, meetings with Management
Pericd of Ferformance: 10/01/2008 - 0%/30/20049
10 CETION 1 1 YEAR
OFTICH 1 - Brown Bag
Pericd of Performance: 10/01/2008 - 08/30/2008

STANDARD FORM 108 |REV. §:85) I Prescribod by G54 - FAR (48 CFR} 53.215-1{a)




REPRESENTATIONS, CERTIFICATIONS, AND PROVISIONS

The following representation applies when the contract is to be pedormed inside the United States, its territories or possessions, Pueno Rico, the
Trust Territery of the Pacific Islands, or the District of Columbia:

52.218-1] SMALL BUSINESS PROGRAM REPRESENTATIONS (Dct 2000)
{a] (1) The Morth American Industry Classification System (NAICS) code for this acguisition is £11430 {insert MAICS code),
{2) The small business size standard is {insert size standard),

i3) The small business size standard for 2 concern which submiis an offer in its own nafme. othar than on a constrection or senvice cantract, but which
proposes to furnish a product which it did not itself manufacture, is 500 employess.

i) Representations. (1) The offercr represents as pan of its offer that it[] s, s net @ small business cancem

(2) (Complete only if the !_Jr'l'ernr represented itself as a small business concem in paragraph (B){1) of this provisian.) The offeror represents; for general
statistical purposes, that it —is, —is not. a small disadvantaged business concern as defined in 13 CFR 124,1002.

(3) {Complate only if the offeror represented itself as a small business concem in paragiaph (0)(1) of this provision.; The offeror represents as part of its
offer that f— is, - is not a2 women-owned small business concern,

(4) {Complete enly if the offerar represented itself as a small business concem in paragiaph (b 1) of this provision.) The offeror represents as part of its
offer that it i ls nat & veteran-awned small business concern.

(5} (Complete only if the offerar represented itself as a veleran-owned small business eancern in paragragh (b){4) of this provision. ) The offerar represants
as pan of its offer that itI o IS.I.-I i5 not 3 service-disabled veteran-owned small business eoncam.

{c) Definitions, As used in this provision— |

"Service-disabled veteran-owned small business concem”—

{1} Means a small business concam—

(i} Mot less than 51 percenl of which is owned by one or more service-disablad veterans or, in the case of any publicly owned businass, not less than 51
percent of the stock of which is cwned by one or mare service-disabled veterans; and |

(i) The management and daily business operations of which are controlled by ane or mere service-disabled vetarans or, in the case of a veteran with
permanent and severe disability, the spouse of permanent caregiver of such veteran.

(2) Service-disabled veteran means & veleran, as defined in 38 U.5.C, 101(2), with a digability that is service-connected, as defined in 38 U.S.C. 101(18),

|
"Small business concemn”, means a concarn, including ils affiliates, that is indepﬂndl}ntlir owned and operated, not dominant in the field of cperation in
which it i5 bidding an Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a)
of this pravisian i

"Veteran-owned small business concermn” means a small business concem-—
(1) Mot legs than 51 percent of which is owned by one or mere veterans(as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned busiress, not
less than 61 parcent of the stock of which is owned by one or more veterans: and
(Z) The managemeant and daily business operations of which are contralied by one or mire velerans.

"Women-owned small business concem”, means a small business concem--
(1) Which is al least 51 percent owned by one or more wamen or, in the case of any pulfhcl],r owned business, al least 51 percent of the stock of which |
owned by ane or more women; and |

12) Whese managemeant and daily business operations are conlrolled by cne or more wemen

{d) Motice.
{11 If this solicitation is for supplies and has been sel aside, in whole or in part, for smalilbusiness concems, then the clause in this solicitation providing
notice of the set-aside contains restrictions on the source of the end items to be furmisheéd
{2) Under 15 U.5.C. 645(d), any person who misrepresents a firm's status a5 a small, HUBZene small, small disadvantaged, or wamen-owned small
business concern in order to cbtain'a contract to be awarded under the preference progfams established pursuant to sections B(g), Bid), 9, or 15 of the
Small Business Act or any othar provision of Faderal law that specifically references seqtion 8(d) for a definition of program eligibility, shall—

(i} Be punished by imposition of fine, imprisonment, or both;

{il) Be subject to administrative remedies, including suspension and debarment; and

(i) Be insligible for participation in programs conducted under the autharity of the Act.
{End of provision}

TAXPAYER IDENTIFICATION (FAR 52.204-3){10730/88)

(&) Definitians.
i
*Commeon parent,® as used in this provision, maans that corporata entity that owns or uimtra!s an affiliated group of corporations that files its Federal
Income tax returns on a consolidated basis, and of which the offeror is a member.

STANDARD FORM 18 [REV. 6-05)/ Prescribed by G3A - FAR (48 CFR) 53.215-1(a)




REPRESENTATIONS, CERTIFICATIONS, AND PROVISIONS

The following representation applies when the contract is 1o be performed inside the United States, its temitories or possessions, Puero Rico, the

Trust Territary of the Pacific Islandz, or the District of Columbia:

‘Taxpayer ldentification Mumbser (TIN),* as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by tha
ty Mumber or an Employer Identification Mumber.

offzrar injreporting income tax and other returns, The TIN may be eilher & Sacial Secur

(k) All offerors must submit the information required in paragraphs (d) theough (f) of this

offerar ta furnish the Information may resuit in 2 31 percent reduction of payments othe

i) The TIN may be used by the Government to collect and repart on any definquent amounts arising cut of the offeror's relationship with the Government
(31 U.5.C. 7F701(c)(3}). If the resulting contract is subject to the payment reporting requirements described in FAR 4.304, the TIN provided hereunder may

be matehed with IRS records to verify the accuracy of the offeror’s TIN. |
(d} Taxpayer |dentification Mumbar (TIM).
[1TIN

[1TIN has been applied for
[1TIN iz not required because:

[ 1 ©fferon is @ nonresident alien, fareign carporation, or foreign partnership that doss no

business fn the United States and does nol have an office or place of business or a fiscal paying agent in the Uniled States:

[] Offeroris an agency ar instrumentality of a foreign government;

[ 1 Offerae is an sgency or instrumentatity of the Federal Government.
(&) Type of arganization |
[ ] Solz proprietorship;
[ 1 Parnership;

[ 1 Corporate antity (not tax-sxempt); |

| | Corporate entity (tax-exampt);

[ ] Govermnment anfity (Federal, State, or local);

[ ] Foreign government;

[ 1 Other

|
[ I International organization per 26 CFR 1.6049-4; ‘
{f} Common parenl. |

|
[ ] Offercr is not owned or controlled by a comman parent s defined in paragraph (a) of this pravislan.

[ ] Mame and TIM of common parent:

Name

provision to comply with debt collection requirements of
31 U.5.C} 7701(c) and 3325(d), reporting requirements of 26 U.5.C. 6041, 60414, and 50500, and implamenting regulations issued by the IRS. If the
resulting contract is subject to the payment reporiing requiremants described in Federal Acquisition Regulation (FAR) 4 504, the failure or refusal by the

ize due under the contract.

have income effectively connected with the eanduct of 3 frade or

TIM

STANDARD FORM 18 (REV. §-35} ) Prescribod by GSA - FAR (48 CFR) 53.215-1(a)



Iy ———

Additional Clause(s):

CUSTOM

EP-5

EPAAR

EFPAAR

EPAAR

ERAAR

!
|
CO ADDED CONTRACTOR DISPUTES ({APR 07) J

In the case of a conficl between the terms and conditions of "
and the {erms and conditions of the Purchase Crder and all applica e federal procurement satutes and regulations, the terms and

canditiens of the Purchase Crder and all applicable federal procurement stalues and regulations will govern,

991 Compliance with Veterans Employment Reporting Requirements  (OCT 98)

The following soliciation provision applies to Request for Quotes at 525,000 or ger,
I
{a} The Offeror represents that, if it is subject to the reporting requirements of 38 U.5.C. 4212 {d) (ie. the VETS-100 repart required

by the Federal Acquisition Regulation clause 52.222-37, Employment Repaorts on Disabled Veterans and Veterans of the Vietnam
Era). it has [ ], has not [ ] submitted the most recent report required By 38 UL5.C. 4212 (d),

{b} An Offeror who checks he "nasg not" may not be awarded a mntrﬁ:t until the reguired reports are filed. (31 U.S.C. 1354)

1552.211-78  COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (DCT 00}
COMPLIANCE WITH EPA POLICIES FOR INFORMATION FEES'L‘JUFCES MAMNAGEMENT (OCT 2000}
|

{a) Definition. Informalion Resources Management (IRM) is defined s any planning, budgeting, organizing, directing, training,
promoting, controlling, and managing activities associated with the I:Lﬂ;!en, coflection, creation, use and dissemination of information
IRM includes both information itself, and the management of information and related resources such as personnel, equipment, funds.
and lechnolagy. Examples of these services include but are not limited to the fallowing:

(1) The acquisition, creation, or modification of a computer program or automated data base far dalivery to EFA or use by EFA or
contractors operating EPA pragrams |

(2] The analysis of requirements for, study of the feasibility of, svaluation of alternatives for, or design and development of a
computer program or sutomated data base for use by EPA or contractors operating EPA programs.

(3) Services that provide EPA persennel access to or use of compuler of word processing equipment, software, or related services
|

(4) Servicas that provide EPA personnel access to or uze of: Data communications; electronic messaging services or capabilities;
elecironic bulletin boards, or other forms of electronic infermation digsemination; electronic record-keeping; or any other automated
information services. |

1552.211-718  COMPLIANCE WITH EPA POLICIES FOR lNFOHﬂﬂﬁTlON RESOURCES MANAGEMENT (Il} (OCT 00)

i) Genaral. The Contractor shall perform any IRM refated work und!er this contract in accordance with the IRM policies, standards
and procedures sel forth in this clause and noted below. Upon recaipt of a wark request (i e. delivery arder or work assianment), the
Centraclor shall check this listing of directives (see paragraph (d) forelectronic access), The applicable directives for performance of
thia work requesi are those in effect on the date of issuance of the w?rh requast.

{1} IRM Palicies, Standards and Pracedures. The 2100 Series {2100-21 99} of the Agencys Directive System contains the majority of
the Agencys IRM policies, standards and procedures. |

(2) Groundwater Program IRM Requirement, A contracior parforming any work related to collecting Groundwater data: or developing
or enhancing data bases containing Groundwaler qualily data shall comply with EPA Order 750014 - Minimum Set of Data Elements
for Groundwater |

1552.211-T8  COMPLIANCE WITH EPA POLICIES FOR IHFDR?IAATIDH RESOURCES MANAGEMENT (ll} (OCT 00)

[3) EPA Computing and Telecommunications Services. The EnterpaseTechnology Services Division (ETSD) Operaticnal Directives
Manual contains procedural infarmalion about the aperation of the Ag;enc'_.'s computing and telecammunicalions services.
Contractors performing work for the Agencys Naticnal Computer Center or those who are developing systems which will be aparating
on the Agencys national platforms must comply with procedures esm;bllshed in the Manual, This document may be found at;
httowww epa.govidocsi/etsdop/l, |

|

(g} Frnted Doguments. Documents fisted in (o)1) and [D)2) may t:sle obtained from:

Office of Administration
Facilities Management and Services Divisian
Distribution Saction |

.5, Environmental Protection Agency ‘

Mail Code: 3204

Ariel Rios Building

1200 Pannsylvania Avenue, N.W. |
Washington, D.C. 20480

Phone: (202) 260-5757 |

(d} Electronic Access. A complete listing, including full fext, of documents included in the 2100 Series of the Agencys Direclive
System l= maintained on the EPA Public Access Server on the Internet at hitpi/fepa.govidocs/firmpolies

CETE

end of clause™"" |

1552.233-70  MOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS (JUL 88)

Agency protests must be filed with the Contracting Officer in accordance with the requiremants of FAR 33.103(d) and -;e]_. Within 10
calendar days after receipt of 2n adverse Contracling Officer decision, the prolester may submil a wrillen reguest for an independan!
= = Snirs |'l| ” |-|'l! Zhakngs eyl |2 a = = ar-ting Offips

STANDARD FORM 18 (REV. 598} ) Prescribed by GSA - FAR {48 CFR] 53.215-1(a)




!
decision on a protest. Accordingly, as provided in 4 CFR 21 .2(a)(3},|any protest 1o the GAD must be filed within 10 days of
knowledge of the initial adverse Agensy action.

FAR 52,219-1 SMALL BUSINESS PROGRAM REF’REEENTATIdNE {QCT 00)
Small Business Program Representations

(8){1} The North American Industry Classification Systern (NAICS) code for
this acquisition is [insert NAICS cade] |

{2) The small business size standard is [inzernt size standard].

(3} The small business size standard for 8 concern which submits a | offer
in its own name, ofher than on a construction or senvice contract, bul
which proposes to furnish a product which it did not itseif manufacture,

iz 500 employees |

(b} Representations. (1) Tha offerer represents as part of its offer that
it *is. " iz not @ small business concern. |

(2) [Complete only if the afferor represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror rEpresents]
for general statistical purpozes, that it s, is * nct, a small |
disadvantaged business concem as defined in 13 CFR 124.1002.

{2} [Complete only if the offerar represented itself as a small nusinesés
SONCErn in paragraph (b)(1) of this provision.] The offeror represents as
part of its offer that it ~ is, * is not 3 women-owned small business c:opcern.

FAR 52.219-6 NOTICE OF TOTAL SMALL BUSINESS SI:_F-AEE[{E (JUL 95)
NOTICE OF TOTAL SMALL BUSINESS SET-ASIDE {JUL 1@5]

(&) Definiticn |

=mall businesa concarmn, as used in this clause, means a concern, including its affiliates, that s independently owned and operaled,
nat dominant in the figld of operation in which it is bidding on Government contracis, and qualified as a small business under the size
standards In this solicitation. (b) Genaral. (1) Offers are solicited only from small business concems. Offers recelved from concems
that are ot smallbusiness concerns shall be censidered nonrespansive and will be rejected,

12) Any award rasulting from this solicitation will be made 1o a small business concern,

(cj Agreement. A small business concem submitting an offer in its ownname zgrees to furnish, in performing the contract, only end
items manufactured or produced by small business concems in the Wnited States. The term United States includes its territaries and
possessions, lhe Commonwealth of Puerio Rico, the trust territory ofithe Pacific Islands, and the District of Columbia. I this
procurement is processed under simplified acquizition proceduras and the total amount of this contract dees not exceed 325,000, 2
small business concern may furnish the product of any dormestic fier. This paragraph does nat apply in cennection with construction
or service contracts. [

(End of clause)
FAR 52.222-40 Service Contract Act of 1965, as amended Eontri:a:ts of $2,500 of Less (MAY 83)
FAR 52.222-41 Service Contract Act of 1965, as Amended 1M.A{’ 89)
FAR 52.223-4 Recoverad Material Certification (QCT 97) I

Recovered Material Certification (Oct 19587)

As required by the Resource Conservation and Recovery Act of 19?% (42 U.5.C.8562(c)3)A))), the offerar cerifies, by signing this
offer, that the percentage of racoverad materials to be used in the performance of the contract will be at least the amount reguired by
the applicebie centract specifications |

{End of provizian)

FAR 52.225-3 Buy American Act - Supplies  (JAN 94)

FAR 52.232-18 Availability of Funds (APR 84) |

Funds are not presently available for this contract. The Gnv&mmﬂnt"g cbligation under this contract is contingent upon the availability
af appropriated funds from which payment for contract purposes can be made. Mo legal liability on the part of the Government far
any payment may anse until funds are made available to the Contragting Officer for this contract and until the Cantractor receives
natice of such availability, ta be confirmed in writing by the Confracting Officer.

STARDARD FORM 18 (REV. B-85) | Prescritred by GS/A - FAR (48 CFR) 53.215-1{a)




